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7.2.9 Modify process information 

[Function explanation] 

[Function outline]
Modifies the process of logon user’s company.  

[Overview] 

*This overview indicates the following process: Nanaro, a Company administrator modifies the 
registration information of Hachiro Process managed by Hachiro who is the user in the same 
company.  

[Main function] 
(1) Modify process information. 

Process managed by the user in the company that logon user belongs can be modified.
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[Operating explanation with the screens] 
Explains the procedure for modifying process information in the overview by using Web-EDI screen.  

-Search for process of logon user’s company.  
(1) Click on “Modify Process Information” or “Modifies your company’s Process Information” for Co. 

Admin.  
<User-Manager Top>  

(2) Select “Process ID” for Process Search Item.
(3) Input “Process ID” being searched to Process Search Contents.
(4) Click “Search” button. 
< (User-Manager) Input Search Conditions (Process Information) >  

(1) Click on either of them.

(2) Select “Process ID” for Process Search Item. (3) Direct input.  
 ex. “P888888”. 

(4) Click “Search” button. 
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(5) Click on “Process ID” in “Process Information List”. 
< (User-Manager) List (Process Information) >  

-Modify process information.  
(1) Modify process information.  
(2) Click “Modify” button.  
< Modification (Process Information) >  

(5) Click on “Process ID”. 
ex. P888888 

(1) Modify process information.

(2) Click “Modify” button.
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(3) Confirm the modified process information.  
(4) Click “OK” button.  
< Modification Confirmation (Process Information) >  

(5) Click “OK” button.  
< Modification Results (Process Information) >  

(3) Confirm the modified process information. 
(Background of the modified part is displayed in red.) 

(4) Click “OK” button. 

(4) Click “OK” button.


